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PC PACKAGES (WORD, EXCEL, POWER POINT)
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Instructions :

1. The question paper is divided in Five Units. Each Unit carries an internal choice.

2. Attempt One question from each Unit. Thus attempt Five questions in all.

3. All questions carry equal marks.

4 Assume suitable data whercver necessary.

5. English version should be deemed to be correct in case of any anomaly in

translation.

6. Candidates should write his/her Roll Number at the prcscfibed space on the

question paper.
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Unit I (F&13 1)

1. Write steps on how to uninstall software in Windows.
e 4 diedm ¥ wed, we fou = fafae |
Or (3Y4ar)

2. Write the difference between Notepad and WordPad.
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Unit II (%7€ D)

3. What is MS-Word ? Define its advantages.
TLE-T8 71 8 ? W oy qARY |
Or (3rem@r)

4. Write the various Steps to insert footnotes and endnotes in MS-Word
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Unit III (378 111)

5. How can you creatc a macro in MS-Word ? Write its various steps.
-3¢ H TR oW hY T ? e A = fafew |
Or (3yar)
6. How to create a remove and add row from table in MS-Word ?
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Unit IV G&FRE IV)

7. How to create a hyperlink in MS-Excel ?
WUE-TE A eEefEs hd S )
Or (3var)
8. Write dﬁwn the steps to create a Column graph in MS-Excel.
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 Unit V 3@ V)

9. Write down the steps to apply the animations and transitions in MS-PowerPoint.
TG - § e ol gfwm o w0 @ wor fafee |
Or (3tuEr)
10. Explain the importance of MS-Power Point in education field.
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